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1. SUPPLIER SIGN UP ON INVITATION

The Supplier will receive a mail regarding invitation to register on Ariba. Click on the link
given in the mail to create an account in Ariba Network.

SAP Ariba /\\

Register as a supplier with Vedanta Zinc International - TEST
Hello!

PWC CONT1 has invited you to register to become a supplier with Vedanta Zinc International - TEST. Start by
creating an account with Ariba Network. It's free.

Vedanta Zinc International - TEST uses Ariba Network to manage its sourcing and procurement activities and
to collaborate with suppliers. If Khadims Itd already has an account with Ariba Network, sign in with your
username and password.

Click Here to create account now

The supplier clicks on this link to get redirected to the registration page.

Welcome, Sandeep Reddy

Have a question? Click here &

th Vedanta Limited - TEST on

About Ariba Network
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1. The supplier can sign up here filling basic details the first time he/she enters Ariba to
register or participate in sourcing event.

2. An existing supplier needs to log in and provide login credentials from here.

1.1 SIGN UP

a) Given below is the signing up screen. The basic details required are: Company
Information like Name, Address, etc.

b) User account information — Name, email id, contact details, and setting of username
and password.

¢) Few details of the supplier’s business — Product and service categories, and ship to
locations are mandatory fields, tax id is not.

After filling all the details, click on “Create Account and Continue”.

Company information

* Indicates a required field

*| Mars Co ‘

*| United States [USA] v

Address:* | Line 1

City:*

State:* | Alabama [US-AL] v

Zip:* ‘

User account information

* | Ankita Ghosh

Use my email as my usemame

Username:" | test-ankita.c.ghosh@pwc.com

Enter Password

Language: English v configurable notifications. This is different

Email orders to:* | ankita.c ghosh@pwe.com
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Tell us more about your business

Enter Product and Service Categories ‘ Add -or- Browse
Enter Ship-to or Service Location ‘ Add -or- Browse

Product and Service Categories:*

Ship-to or Service Locations: *

Tax ID: ‘ Optional \ Enter your nine-digit Company Tax ID number.
Enter the nine-digit number issued by Dun &
DUNS Number: Optional ] Bradstreet. By default, DUNS number is appended

G
with “T~in test account. (D)

]:' I have read and agree to the Terms of Use

D I hereby agree that SAP Business Network vill make parts of my (company) information accessible to other users and the public based on my role within the SAP Business

Netwiork and the applicable profile visibility settings. Please see the SAP Business Network Privacy Statement to leam how we process personal data
Create account and continue Cancel

There may be potential duplicates of the supplier, so this message may pop up. Click on “Review
Accounts”.

(i) Potential existing accounts

We have noticed that there may already be an Ariba Network account registered by your company.
Please review before you create a new account.

Review accounts

Review the matches and click on “Continue Account Creation” to create a new account.

Review duplicate Account

We noticed that your company may already register an Ariba Network account, please review the match results below, then:
« You can log in the account you are associated with

« Or, you can view the profile and contact the account administrator from there

« Or, if there is no match, you can Continue Account Creation and we will progress your registration

« Or, you can Go back to previous page
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1.2 LOGIN

The supplier logs in to the supplier portal with login credentials from the email invite
link that gets floated to him once the buyer publishes the supplier request and sends
the invite to the supplier.

SAP Ariba

Supplier Login

Having trouble logging in

New to Ariba?

Register Now or Learn More

This is the supplier registration dashboard, where he/she must fill in necessary details in the
questionnaire set by the buyer.

The top right-hand corner designates the amount of time remaining for the supplier to fill in
the details and register himself.

On the left-hand side, the dashboard shows the various tabs of the questionnaire contents.
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2. SUPPLIER REGISTRATION QUESTIONNAIRE

The Supplier Registration Questionnaire has the following sections that need to be filled.

2 Doc503522929 - Supplier Registration Questionnaire ®© ;geg;:ggass:ﬂ

H
«

All Content
Name 1
» 1 General Information
» 2 Company Details
» 3 Other Registration Numbers

» 4 Was your company p y i i j by any other Company for :

5 Commercial References Add Commercial References (0)

> G Contact Details

Auditing Company details

»

@

Vendor Due diligence Check List -

e 3
(*) indicates a required field

Submit Entire Response Save draft l [ Compose Message Excel Import

All Content
Name t
» 4 Was your company previously investigated/rejected by any other Company for :
5 Commercial References Add Commercial References (0)
» 6 Contact Details
» 7 Auditing Company details
» 8 Vendor Due diligence Check List
> 9 Attachments
» 10 Additional Data

» 11 Bank Details =
| >

(*) indicates a required field

Submit Entire Response [ Save draft J [ Compose Message ’ | Excel Import
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2.1  General Information

- Fill in the Place as Domestic/Foreign.
- Select Vendor Category from the dropdown list - Add Telephone
details.

Name t

¥ 1 General Information

11 Place *‘ Unspecified \ \

*( .
1.2 Vendor Category ‘ Unspecified v
1.10 Telephone numbers Add Telephone numbers (0)

2.2  Company Details

¥ 2 Company Details

*(
21 Registered Name Test MM

24

[N

Registered Name 2 (i

2.3 Trading Name j

%

N

Previous Name

2.

2

e B
Company Type Unspecified v

2.

N

Company CC/Reg No

2.8 Company/ CC Reg Date B

2.9 VAT RegNo

210 Number of Employees

2.11 Annual Turnover

212 Age of Company

2.13 Tax Number

2.14 Clerk's Internet(Please enter Clerk's Mail address) |

- Fillin all the other details like Registered Name, Trading Name, Company Type, VAT Reg NO. etc.,




= vedanta

SAP Ariba: Supplier Lifecycle Performance - Supplier Manual = zinc international

Process Owner: Commercial Team: Ariba

2.3 Other Registration Numbers

Fill in all the Registration Numbers in this section.

¥ 3 Other Registration Numbers

3.

s

CIBD Number(If Applicable) ‘ ‘

*
3.2 Workers compensation Reg Number ‘ ‘

3

w

Mobile Number

3.4 Alternative Mobile Number

3

o

DIN No. (Director's Identification No.)

2.4 Security Questions

Answer to the questions listed in the section.

¥ 4 Was your pany previ ly il i j by any other Company for :
4.1 Technical Reasons -
-

: i o 3 A o N i R AT S 5 ¥ Yes ‘
Been involved as a plaintiff / defendant in any matter including any complaints involving employment dis pending interd and or any other lawsuit in ‘ b
the past three (3) years; or has been rejected by any other company for technical compliance reasons.

4.2 Financial Reasons-
Being placed under liquidation either provisionally or finally, whether voluntary or compulsory; or being placed under judicial management either provisionally or finally; or * ‘ Yes - ‘
compounding with creditors generally; or carried on business under receivership, trusteeship, or any form of management, for the benefit of its creditors, committing an act
which is or would (if committed by a natural person) be an act of insolvency within the meaning of section 8 of the Insolvency Act, 1936 or section 344 of the Companies Act,
1973.
4.3 Security Reasons- %
| na
Being identified as a high risk vendor by any other company for security reasons, such as fraud, theft and bribery.
*
4.4 Operating Premises | na
X *
45 Type of Business | na

Based on whether Domestic/Foreign is selected in the General Information section, the Tax
Identification section will be different.

2.5 Commercial References

Click on “Add Commercial References (0)”.

5 Commercial References Add Commercial References (0)
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2.6 Order Contact Details

Fill in details like Contact First name, Last Name, Email and Telephone Number.

¥ 6.1 Order Contact Details

6.11

Contact First Name

Tanuja
*
6.1.2 Contact Last Name | Kakkar
*| _
6.1.3 Contact Email | madhuri.moganti@pwc.com
*
6.1.4 Contact Tel No

6.1.5

Contact Fax No

2.7 Address

v 6.2 Address

Street 2 ‘ ‘ D
Street 3 ‘ ‘ P
6.2.1 Reg Physical address
District ‘ | i
Postal Code: 33165 i) City: Miami
Country/Region: (no value) v | G ‘Sta'e‘Pro\.wnce‘Reg:cn (no value) v | W

*Show More

Street

60 popular lane

” House Number

1. Street — This contains multiple lines and is a text field. This is a non-mandatory field
but is recommended to be filled.

2. House No. — This is a non-mandatory field but is recommended to be filled.

3. District — This signifies the district the company plant or Head office address
mentioned above is located in. This is a mandatory field.

4. Postal Code — The PIN Code of this address needs to be entered; it is a mandatory

field.
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5. City — The city or town of the company location is mentioned. This is a mandatory
text field.

6. Country — The country the company is registered in needs to be entered. This is a
search field, from where the country, say India, can be browsed. This is a mandatory
field.

7. Region — The state where this address exists is entered in Region field, and the state
field needs to be chosen from the dropdown. This is a mandatory field.

2.8 Remittance Contact Details

¥ 6.3 Remittance Contact details

6.3.1 Contact Name *| Na
6.3.2 Contact Email | NA

6.3.3 Contact Tel No

6.3.4 Contact Fax No ‘ NA

6.3.5 Does your company close for Christmas? ‘ No v

Fill in details like Name, Email, Telephone Number etc.,

2.9 Auditing Company details

¥ 7 Auditing Company details

7.1 Company Name

7.2 Postal Address

*
try/Region-™ | (no value)

7.3 Telephone No

10
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Street — This contains multiple lines and is a text field. This is a non-mandatory field
but is recommended to be filled.

House No. — This is a non-mandatory field but is recommended to be filled.

District — This signifies the district the company plant or Head office address
mentioned above is located in. This is a mandatory field.

Postal Code — The PIN Code of this address needs to be entered; it is a mandatory
field.

City — The city or town of the company location is mentioned. This is a mandatory
text field.

Country — The country the company is registered in needs to be entered. This is a
search field, from where the country, say India, can be browsed. This is a mandatory
field.

Region — The state where this address exists is entered in Region field, and the state
field needs to be chosen from the dropdown. This is a mandatory field.

- Specify the Phone Number, Fax No and Email, these fields are mandatory

2.10 Vendor Due diligence List

Answer to the questions in this section.

11
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v 8 Vendor Due diligence Check List
8.1

Do you have a designated personnel who is responsible for labour welfare and labour law compliances?
Mention the name and designation.

82

Do you have written policies for your facility covering the aspects such as child labour, forced labour, slavery
and human trafficking and sexual exploitation

83

Do you impart training on labour laws, child labour, forced labour, sexual exploitation, human trafficking and
slavery to your workers including contract workers?

84

Do you have the practice of keeping original documents (like identity documents, passport etc.)/ Financial
deposits in form of recruitment fees from workers?

85

Do you ensure that all employees (including contractors) are provided with understandable appointment/
employment letters and the employment agreement terms contain the termination clause exercisable by the
employees?

8.6

Do you have disciplinary policies and procedures that contain any corporal (physical) punishment, mental or
physical coercion, or resulting in wage deductions, reduction in other employment benefits or forced labour?

87
Are any workers working excessive overtime beyond legal limits?
8.8

Whether the mandated social benefits provided to all workers including contract workers (as applicable as
per local laws such as Provident Fund, Employees Sate Insurance)?

An

89

All employees to are entitled to paid holiday and paid sick leave (which is not deducted from employees'
holiday allowance) and these arrangements are in accordance with national law or as otherwise agreed (for
example with workers' unions / workers’ representatives).

8.10

Do you have defined expectations from your suppliers for compliance to local labour laws (by way of
agreement, declaration etc.)?

811

Does the company have mechanisms/ practices/policies in place for recording, investigation, processing, and
settling the grievances of employees in relation to human rights/sexual exploitation?

8.12

Are there any known cases of human rights/ labour law non compliances against you/ your organization of
which Vedanta should be aware of?

8.13

Whether the workers/ employees are paid minimum wages as per the prescribed applicable laws?

Yes

Yes

Yes

Yes

*
‘ Yes

*
‘ Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

12
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2.11 Attachments

You will have to provide attachments of Supplier Declaration, Monitoring Checklist, Merge Letter

etc.,

¥ 10 Attachments
101 MSA
102 COC
10.3 IBAReg Certificate
104 Memorandum and Articles of Association
105 Copy of Filled Tax Return — Last 3 years
106 Balance Sheet of Last 3 yeers
10.7 Sign and Attach STC E Referencesv'

108 Signand Attach PQ Form Il Referencesw

2.12 Additional Data 1

Fill details like BEE status, Size, Total % Black Owned etc.,

v 10 Additional Data
v 10.1 Additional Data 1

10.1.1 BEE Status

10.1.2 Broad Based BEE level

10.1.3 Size

10.1.4 Total % Black Owned

10.1.5 Empowering Supplier

10.1.6 BEE Certificate Expiry Date

10.1.7 Youth Owned > 51%

10.1.8 Black Women Owned> 51%

10.1.9 HDSA>51%

10.1.10 BEE Compliant >26%

10.1.11 Discretionary Spend

Aftach a file

Attach a file

Attach a file

Aftach a file

Aftach a file

Attach a file

Atach a file

Attach a file

*‘ COMPLIANT ‘

*
‘ 1levell

v

(ioe <]
*17
[
T v
]
T
“[owe )
e ]

13
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2.13 Additional Data 2
Fill in details like Material classification, Service Classification etc.,
v 10.2 Additional Data 2
10.2.1 Material Classification *‘ AUTHORISED DEALER
1022 *‘ CONSULTANT v‘

10.2.3 Tum Over

10.2.4
Location

10.2.5
Type Of Supply

2.14 Additional Data 3

Fill in additional details like Parastatal, Disabled Ownership etc.,

v 10.3 Additional Data 3
10.3.1 Parastatal
10.3.2 Disabled Ownership %
10.3.3 Black Youth owned%
10.3.4 Women owned %
10.3.5 Black Women Owned %
10.3.6 Black Designated Groups(BDGS)%
10.3.7 Exempt Micro Enterprise
10.3.8 HDP Percentage
10.3.9 Narrow Based BEE Classification

10.3.10 Youth Owned%

*
‘ 1234567 ‘

*‘ INTERNATIONAL ~ ‘

*‘ MATERIALS - ‘

B E—
No v

*

*

*

r

0

*

| o
*‘ 1Yes V—‘

*

: |

*‘ 01 Black Empowered ( BE: 25% - 50%) v/

*

P |

14
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2.15 Additional Data 4

Choose value of Class and Class of Entry from dropdown. in this section

¥ 104 Additional Data 4

1041 Class *‘ ClassA v

*
1042 Class of Entry ‘ 62 Pension v

2.16 Bank Details

v 11 Bank Details
11.1 Would you like to Add/make changes to Bank details? 3 Unspecified \

11.2 Bank Information Add Bank Information (0)

You will be redirected to this page. Click on “Add Bank details".

All Content > 4 Banking Information

Banking Information (0)

Name t

No items

|' Add Bank Details l (*) indicates a required field

Fill in all the mandatory details.

1. Bank Type — Specify if Domestic/Foreign. This is a Mandatory Field.

15




X vedanta

SAP Ariba: Supplier Lifecycle Performance - Supplier Manual | = zinc international

Process Owner: Commercial Team: Ariba

Specify the country. This is not a mandatory field.

3. Bank Name — This is a mandatory field. The supplier must mention the bank where the
suppliers have their account. All payments will be directed to this bank accounts. This is a
text file and must be correctly filled by supplier to avoid payment related problems.

4. Bank Branch — This is a mandatory field and the branch name of the bank where the
supplier account is registered needs to be entered. Also specify the Full Address (Street,
City, State, Province, Postal Code, etc.)

5. Account Holder Name — This is a mandatory field. Fill in the bank account holder’s
name.

Bank Key/ ABA Routing Number - This is a mandatory field. Fill in the bank key.
Account No. — This is a mandatory field. Fill in the bank account number.
IBAN Number - This is not a mandatory field. Fill in the IBAN Number.

Swift Code - This is not a mandatory field. Fill in the Swift Code. Also mention the Bank
Control Key.

© @V o

10. Attach a Bank Reference or a Bank Statement from the Nominated Bank Account. This is
a mandatory field. Select an attachment and click OK.

Add Attachment “ | Cancel

Enter the location of 2 file to add as an Attachment. To search for a particular file. click Browse... When you have finished. click OK to add the attachment

Attachment: | Choose File | No file chosen

for drop file here

Submit Entire Response ‘ Save draft ‘ | Compose Message | ‘ Excel Import |

- After filling all these details, the supplier clicks on “Submit Entire response” to
submit his/her registration form details. If any error shows up, necessary corrections
must be made before resubmission.

- Compose Message — If there is any message that the supplier wants the buyer to know,
and the information is not being captured in the registration form, the supplier can click
on “Compose Message” and submit his/her message. It gets reflected on buyer portal
when the supplier registers with the buyer site.

16
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- Excel Import — The supplier, instead of filling the above details online, can also download
the Ariba excel format, make necessary edits and additions offline, and re-upload it. If the
necessary fields are filled correctly, all the data gets imported in the form.

iST Dashboard Desktop File Sync

E Doc303042701 - Supplier Registration Questionnaire @ ;;12‘;;”;049.17

«/ Your response has been submitted. Thank you for participating in the event

As we can see, when all fields are correctly filled and the supplier submits his/her response, the
supplier details are successfully submitted for the buyer to review and verify on his portal.

- Excel Import — The supplier, instead of filling the above details online, can also
download the Ariba excel format, make necessary edits and additions offline, and

re-upload it. If the necessary fields are filled correctly, all the data gets imported in
the form.

You have submitted a response for this event. Thank you for participating

As we can see, when all fields are correctly filled and the supplier submits his/her response, the
supplier details are successfully submitted for the buyer to review and verify on his portal.

Once the buyer approves all the details submitted by the supplier, supplier will receive a mail
confirmation.

17
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